YTBepxnar

IHOJIOXKEHWE

OB OBPABOTKE ITEPCOHAJIBHBIX JTAHHBIX

1. O6mue mosiomxenns

1.1. Hacrosumee ITonoxenue o6 obpaborke IICPCOHANBHBIX MaHHBIX (Halee —
ITonoxxenne) I'ocymapcTBEHHOTO — GHOIKETHOrO YUPEXKIECHUS  COLHANBHOTIO
obciyskusanus SIpocnaBekod o6mactu TYHOIEHCKUH MaHCHOHAT Il BETEPaHOB
BOWHBI H TPyJia pa3paboTaHo B COOTBETCTBHHU C TpynoseMm xonekcom Poccuiickoii
®enepammu, Kouerurynumest Poccuiickoii @enepanuy, [paXkIaHCKUM KOIEKCOM
Poccniickoit @eneparmu, @enepanbabiM 3akoHoM 27 mons 2006 roga Ne 149-@3
«06 uHpopManH, HHOOPMAIIHOHHEX TEXHOIOTHSX H O 3a1uMTe HHOOPMAIHUY,
®enepabHbIM 3aKk0HOM 0T 27 momst 2006 roma Ne 152-03 «O IIEPCOHAITEHBIX
JI@aHHBIX.
1.2. Ilens paspaborku ITosoxeHns — omnperelieHue rnopsanka o0paboTku
MEPCOHATIBHBIX JIAHHBIX; ODECIleYeHre 3aIIUTH IIpaB U cBOGOX pPaGOTHHKOB H
KJIMCHTOB OpraHM3allMi IpH 00paboTke WX IEPCOHANBHBIX JAHHBIX, 4 TAKKe
YCTaHOBIICHME OTBETCTBEHHOCTH JOJDKHOCTHEIX JIHI, HMEONMX JOCTYI K
HCPCOHAIBHBIM NaHHBIM, 32 HEBBIIOIHEHWE TPEOOBAHUN HOPM, PEryIHPYIOIINX
00paboTKy H 3alUTy IePCOHATBHEIX JMAHHBIX.
1.3. Ilopsiiok BBOza B neficTBUE 1 H3MeHEeHHS [ 100K ML,
1.3.1. Hacrosmee Ilonoxkenue BcTymaer B CUITy ¢ JaThl CO3[JaHUSA HAaHHOIO
Tosoxenns u JefcTBYET 6eCCPOTHO, IO 3aMEHBI €10 HOBBIM I 10I0KEHHEM.
1.3.2. Bce usmenenus B ITorosxenre BHOCATCS IPUKA30M 110 OpraHu3aliy.
1.4. Bee paboTHMKM OpraHM3aluyl NOJDKHBI GBITH O3HAKOMIIEHBI C HACTOSILIHM
IMonoxeHneM 1o poCIuCs.
L.5. Pexum KoHOUIEHIMATEHOCTH NEPCOHAIBHEIX JAHHBIX CHUMAETCS B CIydasix
MX 00e3/IMYNUBAHMS U 110 HCTEUEHUH 75 JIET CPOKA WX XPAHEHHS, HIIH [IPOJLIeBAeTCs
Ha OCHOBAHWHU 3aKTIOYEHUS OKCIIEPTHOH KOMHCCHH, €CIH HHOE HE ONpeIeieHo
3aKOHOM.

2. OcHOBHBIE NOHSATHS ¥ COCTAB MEPCOHATBHBIX TAHHBIX
2.1. Jlnga neme#t Hacrosmiero IlomoxeHus HCIIOJIB3YIOTCS CIENYIOIIHEe OCHOBHEIE
TIOHSITHUS:



. NepcoHAJbHbIe JaHHbie — Jro0as uHbOpMAalMd, OTHOCAIIASICS K
ONpeNieIEeHHOMY WU ONpeNesisieMOMY Ha OCHOBAHWM TaKOW WHGMOPMAIIUU JIHUITY, B
TOM 4YMCJIE ero (paMuins, UMs, OTHeCTBO, T'OM, MECHI, JaTa U MECTO POXKIECHMI,
ajipec, CEeMEWHOe, COLMANBHOE, WMYIIECTBEHHOE IIOJOKEHHE, 00pa3oBaHue,
npodeccus, TOXOAbL, Apyras HHPOpMaIs, HeoOXoquMas pabOTOIATENIO B CBS3H C
TPYAOBBIMH OTHOIICHUSIMU;

. o0paboTka mNepCcoHAaJbLHBLIX JaHHBIX — cOop, CHCTEeMaTHW3aIlus,
HaKOIlIEHWe, XpaHEHWE, YyTOYHEHHE (OOHOBICHHME, U3MEHEHHE), HCIIONB30BaHUE,
pacmpocTpaHeHHe (B TOM 4YHCle mepenada), obe3muuuBaHue, OJIOKMPOBAHHE,
YHUYTOXXCHHE MEPCOHATBHBIX TaHHBIX;

. KOHQHICHIHAIBHOCTE NEPCOHAJBHBIX MAHHBIX — 00S3aTelbHOE s
COOMIOZIEHUST Ha3HAYEHHOI0 OTBETCTBEHHOTO JIHIA, TONYYHBINErO HOCTYI K
TIEPCOHANBHBIM JaHHBIM PabOTHHUKOR U KIUEHTOB, TpeOOBaHHE HE HOIYCKATh HX
pacmpocTpaHeHus 0e3 comiacus cyObeKTa MepPCOHATIBHBIX MAaHHBIX WIH HHOT'O
3aKOHHOT'O OCHOBAHUS;

. pacnpocTpaHeHHe NepCOHANbHLIX HAaHHBIX — JeHCTBUSI, HaIllPABICHHBIC
Ha Iepefady Ie€pPCOHANBHBIX JaHHBIX OIpe/eleHHOMY Kpyry umui (mepemada
NEePCOHANBHBIX JAaHHBIX) WK HA O3HAKOMIIEHWE C TIEPCOHABHBIMH JIAHHBIME
HEOIpaHHYEHHOTO Kpyra JHI, B TOM 9YHclIe OOHApOIOBAaHHE ITEPCOHANBHBIX
J@HHBIX B CPEACTBaX MaccOBOM MH(pOpMaluu, pasMmelleHne B WHOOPMAIMOHHO-
TEIEKOMMYHHUKAITMOHHBIX CeTSX WM IIPelOocTaBleHHe MOCTyIla K MepPCOHATHHBIM
JaHHBIM KaKUM-JIHOO WHEIM CTIOCO0O0M;

. HCMOJIL30BaHHE TMEPCOHANBHBIX [MaHHBIX — JeHCTBUA (Omeparwu) c
[IePCOHANBHBIMU JaHHBIME, COBEPIIAEMbIE TOJGKHOCTHBIM JIMIIOM OpraHu3alyy B
LEesX NPUHATUS PEIIeHUd WIX COBEpIICHUS HHBIX AEHCTBUM, MOPOXKAAIOIMIUX
IOpUIMYECKHe TIOCTIEACTBUS B OTHOLIEHNM PabOTHHUKOB U KIIMEHTOB JIMOO WHBEIM
00pa3oM 3aTparvBaroIIUX UX Mpasa ¥ cBOOOIB! WITH IIpaBa U CBOOOABI IPYTHX JIHL;
. OJIOKMpOBaHHE MEPCOHANBHBIX JAaHHBIX — BpPEMEHHOE TpeKpalleHne
cbopa, cHcTeMaTH3aly, HAKOIUIEHWS, WUCIOJIb30BAaHUS, PaCIPOCTPAHEHUS
MePCOHAIBHBIX JaHHBIX, B TOM YHCTE UX NIepeaadl;

. YHHYTOKEeHHE MEPCOHANBHBIX JAHHBIX — JeHCTBUSA, B pe3yibTare
KOTOPBIX HEBO3MOYHO BOCCTAHOBUTH COJEPKAHWE IIEPCOHAIBHBIX MIaHHBIX B
WH(OOPMAIIMOHHON CUCTEME TEPCOHATBHABIX NAHHBIX WU B Pe3yIbTaTe KOTOPBIX
YHHYTOXKAFOTCS MATePHAITBHEIE HOCUTENH IEPCOHANBHBIX JaHHbBIX;

. o0e3IMYHBaHHE MEPCOHANLHBIX JAAHHBIX — JIEHCTBHS, B pPE3YIbTATE
KOTOPBIX HEBO3MOXXHO ONPENENUTh IIPHHAJIEKHOCTh IEPCOHANBHBIX JaHHBIX
KOHKPETHOMY JIMILY;

. 00ILIeOCTYNHbIE NEepPpCOHANLHLIC JaHHbIe — IIePCOHANbHBIE aHHEIE,
JOCTYII HEOTPAaHWYEHHOTO0 Kpyra JUI[ K KOTOPHIM IIPENOCTaBIIEH C COTIJIacHsd
CyOBeKTa IEPCOHANBHBIX [aHHBIX WIH Ha KOTOPEIE B COOTBETCTBHHU C
(GenepalbHEIME 3aKOHAMH HE pAcIpoCTpaHsSeTcs TpeboBaHHe COOMIIOIeHHs
KOH(HASHINAIbHOCTH;

. uHpopManus — CBeJeHus (COOOIEeHNs, JaHHbBIe) He3aBUCHMO OT (OPMBI
WX IIPE/ICTaBIICHUS;



. JOKYMEHTHPOBaHHASA uHpopManas — 3a(pUKCUpPOBaHHAS Ha
MaTepHUaTbHOM HOCHTENE IIyTeM JOKYMEHTUPOBAHHS WHOOPMAITUS C PEKBU3UTAMH,
TO3BOJISIIOIMMY ~ OIPENIENUTE TAaKyld MHOOPMALUIO HIH ee MaTepHabHbINA
HOCHUTETT.

22. B cocTaB TNEPCOHANILHBIX MJAHHBIX BXOJAST IOKYMEHTEHI, COJEpIKallue
HHQOPMAIHIO O MACHOPTHEIX JAHHBIX, KOMILUIEKT JOKYMEHTOB, COIPOBOXKIAIONIMI
nporece OGOpPMIEHHs TPYJOBBEIX OTHOIIEHWN paGOTHWKA IIPH €r0 IpHEME,
NepeBOJC ¥ YBOIBHEHMH, a TakXe JIpyruX HaHHBIX HEOOXOAMMBIX s
OCYILIECTBICHUS NEITENBHOCTH OPraHU3aIlHiH.

2.3. HMudopmanus, npeacTasisieMas pabOTHUKOM HPH MOCTYIUIEHUA Ha paboTy B
OpraHM3alyio, MO/DKHA HMETh JOKyMEHTAlbHYI QopMmy. [lpu 3akmouenun
TPYJ0BOI'0 IOrOBOpPa B COOTBETCTBUU cO cT. 65 Tpynoeoro xomekca Poccuiickoii
Deepaliy JIHIO, IOCTYIIAOLIEe Ha PaboTY, IIPeIbIBILET PAOOTOAATENIO!

. IIACIIOPT WM HHOU JIOKYMEHT, YIOCTOREPSIONTHN THUHOCTE;

. TPYHOBYIO KHHIKKY, 33 MCKITFOUEHKEM CJIy4aeB, KOrJa TPYyIOBOH HOroBop
3aKI[FOYAeTCA BIEPBBIE WM PabOTHUK IOCTymaeT Ha paboTy Ha YCIOBHAX.
COBMECTHTENIBECTBA, IHOO TPYAOBas KHIDKKA Y pabOTHHKA OTCYTCTBYET B CBA3H C €€
YTPaTOH MU 110 APYTUM IIPUUKHAM,

. CTPaxOBO€ CBHUJIETENHCTBO TOCYIaPCTBEHHOIO IIEHCMOHHOTO CTPAXOBAHMS;

. JOKYMEHTBI BOMHCKOI'O Y4€Ta - i1 BOGHHOOOSI3aHHBIX U JIUII, ITO/IeKal[HX
BOMHCKOMY yUeTy;

. JIOKyMEHT 00 00pa3oBaHMH, O KBATHGUKAIIMN HIIH HAIMYAH CIENHATBLHBIX

3HAHMH - IIPH IIOCTYIUIEHHU Ha padoTy, TpeOyromyro CHerHalbHBIX 3HAHHNA HIIH
CIEeIMaIbHON TTOATOTORKY;

. CIpaBKy O Hagu4uu (OTCYTCTBUH) CyIMMOCTH M (uii) (akra YroJOoBHOTO
Inpeciie/oBagus, nUO0 O TpeKpalieHWy YroJOBHOIO IIPECIIeIOBAHUS 10
pPeabMIUTHPYIOIIUM OCHOBAHWSIM, BBIIAHHYIO B IOPSIKE W MO (GOpMe, KOTOpEIe
YCTaHABIMBAKOTCS  (PefepaibHBIM ~ OpPraHOM  WCIIOJIHUTEIBHOW  BIIACTH,
OCYLIECTBIISIIOIIMM (YHKIMHM TI0 BbIpaboTKe ¥ peaju3allid TOCYIapCTBEHHOH
IIOJIMTHKA ¥ HOPMAaTUBHO [IPaBOBOMY PErYJIHPOBAHUIO B c(pepe BHYTPEHHUX JIETT;

. CBUJIETEIBCTBO O npucBoenuu MHH (tipu ero HamWIuy y paOOTHHKA).

2.3.2. Tlpu opopmieHnu paboTHHKA 3aTTONHAETCS] YHHQUIIMPOBaHHAS hopMa
«JInunas kaprouka paboOTHHUKa», B KOTOPOM OTPa)KaloTCs CIEOYIOIINE aHKeTHEIE U
O6uorpaduyueckue naHHbe pabOTHUKA:

. obmwe ceemenms (@.J.0. paGoTHHKA, JaTa POKIECHHS, MECTO POK/ICHHS,
rpakJaHcTBO, oOpazoBanue, npodeccus, ctax paboThl, cocTosHMEe B Opake,
MIACTIOPTHEIE JTaHHEIE);

£ JIaHHBIE O ITpUeMe Ha padoTy;

B nanbHelieM B THYHYIO KAPTOUYKY BHOCSTCS

. CBeJIeHUs O IepeBoAaxX Ha IPyryio pabory;

. CBeJleHHd 00 aTTecTalluy;

. CBEJICHUS O TIOBBIIICHUYN KBAIU(PUKALIHY;

. cBeJleHUs 0 IpodecCHOHATBEHOM MePernoArOTOBKE;

. CBeJieHHMs 0 Harpajax (TIOOMIIPEHSIX ), TOYETHBIX 3BAHUSX;

= CBCICHHA 00 OTITyCKaXx,



. CBEJIEHUS O COLIMANILHEIX TapaHTHsIX;
. CBEJIEHUS O MECTE JKUTENNBCTBA U KOHTAKTHBIX TeledoHax.
2.3.3. B Opraauzaiuu co3[aioTcsa U XpaHsTes Clleyrolue IpynIbl JOKYMEHTOB,
coJiepKaIiye JaHHbIe 0 pabOTHUKAX B MHUYHOM HIIH CBOJHOM BHUJIE:
2.3.3.1. JIOKyMEHTEI, COIepiKall{ie¢ IepCOHAbHBIE aHHble pPa0OTHUKOB W
KJIHEHTOB (KOMIUIEKCEl JOKYMEHTOB, COIPOBOXKIAIOLIME IIPOIECC O(OPMIIECHHS
TPYIOBBIX OTHOLISHHH IpH IpueMe Ha paboTy, IepeBOie, YBOJBHEHNH; KOMILIEKC
MATEPHAJIOB [0 AHKETUPOBAHWIO, TECTUPOBAHUIO; IIPOBEJIEHUIO COOECEeI0BaHNUHA C
KaHIUJATOM Ha [OKHOCTE, IOJIMHHUKA W KONHWU IIPUKA30B II0 JIMYHOMY
COCTaBy; JHYHBIE Jela M TPYIOBbIE KHIKKA paGOTHUKOB; fela, COLepIKallie
OCHOBaHHS K TpUKa3y MO JTUYHOMY COCTaBy; Jeja, COJIEpIKalllFe MaTepHalbl
arTecTaluu PabOTHUKOE; CITyKeOHBIX paccieOBaHNN; CIIPAaBOYHO-
HHGOPMAIIHOHHEIA OaHK JaHHBEIX IO TepcoHany (KapTOTEKH, >KypPHAJbI);
MOJIMHHUKHA M KOIHMU OTYETHBIX, AHAIUTHYECKUX U CIPABOYHBIX MaTepHalloB,
repeaBaeMbIX aIMHUHUCTPAIIUM OpPraHU3alliy, KOIUU OTYETOB, HAIIPaBISEMEIX B
rOCYJapCTBEHHBIE OPTraHbl CTATUCTUKH, HAJIOTOBBIE WHCIIEKIIMH, BBIIIECTOSIIHE
OpraHbl YIPaBIeHUs U APYTHE YUPEKICHLS).
2.3.3.2. JlokyMmeHTaIusi Mo oOprasusaiuud paboTsl (MOJOXKEHWs, MOIKHOCTHBIC
WHCTPYKIIUM  pabOTHHUKOB, IIPHKA3bl, pPACIOPSUKEHHA);  [NOKYMEHTBL  IIO
[UIAHHPOBAHHUIO, YUETy, aHATWU3y W OTYETHOCTH B 4acTU paboThI C IEPCOHAIIOM
OpraHu3alyu.

3. Coop, o6paboTka ¥ 32M{XTa NEPCOHATBHEIX JaHHBIX
3.1. Ilopsanok nony4eHus nNepcoHaNbHbIX JaHHBIX."
3.1.1. Bce mepcoHanbHbIe qaHHBIe PAOOTHUKOB U KIIMEHTOB OPTaHU3AlUH CIIENyeT
IIOJy4yaTh y HEro camoro. EciM HepcoHaNbHBIC NaHHBIE BO3MOXHO IOIYYHTH
TOJIBKO Y TPEThel CTOPOHBI, TO CYOBEKT IEPCOHANBHBIX JaHHBIX HOJDKEH OBITH
yBeJIOMJIEH 00 3TOM 3apaHee W OT HETO JOJDKHO OBITH IOJIyYEHO IMHUCBMEHHOE
cornacue. JIOMKHOCTHOE IHIIO MOIDKHO COOOIUTH CYyOBEKTY IepPCOHAIIBHEIX
JAHHBIX O [eNdxX, I[peIrIojaraeMblX MCTOYHHKAX M CIocobax MOXydeHWs
ICPCOHATBHBIX JI@aHHBIX, @ TakXke O XapakTepe MOJIeXaluX TOTyIeHHIO
IEPCOHANBHBIX NAHHBIX ¥ IOCHEICTBHUIX OTKasa pabOTHHKA JaTh IMUCHMEHHOE
COrJIache Ha MX IOJIy4YCHHUE.
3.1.2. PaGoromaTens He WMeeT IpaBa MoiIydarh U 00padaTeIBaTh NMEPCOHATIBHBIE
IaHHbBle  pabOTHHKA WIW  KIHEHTa O© €ro  pacoBOHM,  HAI[HOHAIBHOH
NPUHAUIEIKHOCTH, MTONUTHYECKUX B3IIISIAX, PENMIHUO3HBIX MM (QUIOCOPCKHX
yOEKICHWSIX, COCTOSHHH  3[OPOBBA, WHTUMHOM OSKM3HH. B ciyudasx,
HETOCPEICTBEHHO  CBS3aHHBIX C BOIPOCAMU TPYNOBBIX  OTHOIIEHWH, B
cootBercTBUU cO cT. 24 Koncrutynmu Poccuiickolt @epneparuu paboTomareib
BIIpaBe MOJIy4Yars i 00pabaThIBaTh NaHHBIE O YACTHOM JKM3HH pabOTHHUKA TOIBKO C
ero nHMcbMeHHOTo coriacusa. OO0padoTka yKasaHHBIX IEPCOHAIBHBIX JTaHHBIX
pabOTHHKOB paboTodareiieM BO3MOMKHA TONBKO C HMX cormacus jmbo 0e3 ux
COIJIacHs B CIIEAYIOIIUX ClIydasx:
. [IEPCOHABHEIE TAHHEIE SBJISIOTCS OOIIENOCTYITHBIMIE,
. HepPCOHANBHBIE JAHHBIE OTHOCATCS K COCTOSHHIO 370POBbs PAOOTHHUKA U HX
00paboTka HeoOXoauMa JUIs 3aliWTEl €ro XU3HY, 3J0POBbS UIH MHBIX KH3HEHHO



BXHBIX MHTEPECOB MO0 JKU3HW, 3MODOBBS WM WHBIX JKHUIHEHHO BAXKHBIX
HUHTEPECOB APYTUX JIUI] U NOJIyHCHHUE COTIIACKS pabOTHHKA HEBO3MOXKHO;

- 0 TpeDOBaHWIO IIOJHOMOYHBIX T[OCYJapCTBEHHBIX OPraHOB B CIIy4YasX,
NPEyCMOTPEHHEIX (PeIepaibHbBIM 3aKOHOM.

3.1.3. Pabotonmarene BrpaBe 00pabaTeiBaTh NEPCOHANBHEIE NaHHBIE TIPAKAAH
TOJIBKO € WX MUCEMEHHOTO COTTIACHSI.

3.1.4. IluceMeHHOE corjacue TpakIaHWHa Ha 00pabOTKy CBOHX IE€PCOHAIBHEIX
JaHHBIX JIOJDKHO BKJIIOYATE B cebs:

" (aMuIHIO, UM, OTIECTBO, aJjpec CyOBeKTa MePCOHATBHBIX MaHHBIX, HOMED
OCHOBHOI'O JOKYMEHTa, YJOCTOBEPSIOIIEr0 €ro JIMYHOCTH, CBEICHHS O JaTe
BBIIa49H YKA3aHHOTO JOKYMEHTA U BBIIABIIEM €ro OpraHe;

. HauMeHoBaHue (daMuiIMio, uMs, OTYECTBO) U aJpec Omeparopa,
I10JIy4aloILEero cornacue cyOpeKTa NepCOHabHBIX TaHHBIX;

. LeJb 00pabOTKK MEePCOHATBHBIX TAHHBIX;

. [IEpPEeYEHB ITEPCOHATBHEBIX JaHHBIX, HA 00padOTKy KOTOPBIX AAe€TCs COTJIacHe
CcyOBeKTa MepPCOHAIBHBIX JIAHHEBIX;

. IepeveHb NEHCTBUN ¢ NEPCOHANIEHEIMU TAHHBIMY, Ha COBEPIIIEHHE KOTOPBIX

IaeTcs corjache, oOlnee OINMCaHWE WCIONB3YEMBIX OINepaTopoM  CIOco00B
00pabOTKK NEPCOHATBHEBIX JTAHHBIX;

. CPOK, B TEUEHHUE KOTOPOI'O JIEUCTBYET COTIacHe;

. HOPSIJIOK €0 OT3bIBA.

3.1.5. Cornacue paboTHUKa He TpeOyeTCs B CIEAYIOINX CIIydasx:

. 00paboTka TIEPCOHANBHBIX JAHHBIX OCYIIECTBISETCS Ha OCHOBAaHWA

Tpynosoro xozekca PO uim unoro @enepanbHOTO 3aKO0HA, YCTAHABIMBAIOIIETO €€
1[eJb, YCIOBHS IOIYYEHUs INEPCOHANBHBIX JaHHEIX W KPYr CYOBEKTOB,
[IEPCOHANIbHBIE JaHHBIE KOTOPBIX MOiexaT 00padoTKe, a TakKe OIpeHelIatoIIero
IIOJIHOMOYMs paboTonaTens;

. 00paboTKa MepCOHaNBHBIX JaHHBIX OCYIIECTBISETCS B IEISIX HCIIOTHEHHS
TPYIOBOTO IOrOBODA; _ '
. 00paboTKa MEePCOHANBHBIX JAHHBIX OCYIHECTBISETCS JUIS CTaTHCTHUYECKHX

WIM UWHBIX HAy4YHBIX IEJIed Npu YCIOBHM 00S3aTeNBHOTO O0e3THIHUBaHHS
NIEPCOHAJIBHBIX TAaHHEIX;

. 00paboTKa MepCOHANBHBIX JaHHLIX HeoOXonuMa Ui 3alllUTHl KWU3HH,
3/I0POBBS. WJIM WHBIX XXU3HEHHO BRXHBIX WHTEPECOB paOOTHHKA, €CIU TMOIydeHHEe
€ro COTJIaCHsI HEBO3MOXKHO.

3.2. Tlopsimok oOpaboTKH, Ilepe/iady U XpaHEeHUS ITePCOHATBHBIX TaHHBIX.

3.2.1. PaOoOTHUK OpraHM3aiiy Wiy KIHEHT IPeNOCTaBIsIeT 0 cede MOCTOBEpPHEIE
cBefeHus. Mudopmaumss npoBepsieTcs HA  JOCTOBEPHOCTH  CBEICHUM, C
UMEIOITUMHUCS Y pabOTHHUKA TOKYMEHTaMH.

3.2.2. B cootBeTrcTBHH co cT. 86, tn. 14 TK P® B 1ensx obecrnedeHus mpaB U
cBOOOJ UelIOBeKa W TpaKIaHWHA PYKOBOIMUTENhL opraHusanuu (Padoronarens) u
ero MpeJCTaBUTENH Ipu 00paboTke HepCOHaJTBHBIX TMAaHHBIX PabOTHHKA [TOJKHBL
coOII0IaTh CIeayromHe o01we TpeOOBaHus:

3.2.2.1. OO6paboTka TepCOHANBHBIX  J@HHBIX  MOXET  OCYIUECTBIATHCA
UCKIIFOUUTENNHFHO B Ielsx obecreueHus COOFOJMEHWS 3aKOHOB UM MHBIX



HOPMATHUBHBIX IMPaBOBBIX aKTOB, CONEHCTBUA PabOTHHKAM B TpPYHOYCTpPOHCTBE,
OOyYeHHWM ¥ MNPOIBMKEHHH TIO CIyxk0e, OOECHeYeHds IMIHON Ge30MacHOCTH
PaOOTHHKOB, KOHTPOINSS KONMYECTBA H KAYECTBA BBINOIHIEMOM paboTel u
obecrieYeHus COXPAHHOCTH HMYIIECTEA.
3.22.2. Tlpu onpenenesvu ofsema wu colepkaHud, 00padaThIBaeMBIX
[IEPCOHANIPHBIX ~ JNaHHBIX  PaboTomarens — JOMWKEH  PYKOBOACTBOBATHCH
Koncrurynwett Poccuiickoii ®enepariu, Tpynosemm xomekcom Poccuiickoii
Dejiepanyy ¥ HHBIMUA (e/lepantbHEIMI 3aKOHAMI.
3.22.3. Ilpn npunsaTdE pereHwuit, 3aTParuBarONMX HHTEPECH pabOTHHKA,
PaboTonaTtens He wuMeeT mnpaBa OCHOBLIBATHCS HA NEPCOHANIBHBIX TaHHBIX
paboTHHUKA, MOMYYEHHBIX HCKIFOUUTETBHO B PE3y/IBTATE UX aBTOMATH3UPOBAHHOM
06PabOTKH UITH 3IEKTPOHHOTO TIONYIEHHS.
3.2.2.4. 3aumita NEPCOHANLHEIX JAHHBIX paboTHHKA OT HEMPaBOMEPHOTO WX
HCIIONIb30BaHHs MM yTPAThI obecrieunBaercs PaGoToareneM 3a cuer ero cpencTs
B TIOPAZIKE, YCTAHOBIEHHOM (e/IepalbHbIM 3aKOHOM.
3.2.2.5. PaGoTHUKHM ¥ HX NPEACTABUTEIN MOJLKHEL OBITH O03HAKOMJIEHBI TIOJ
Pacriucky ¢ NOKyMEHTAMH OpTaHW3alliW, YCTAHABIHBAIONIAMH  IIOPSIOK
00paboTKH IepCOHANBHBIX NaHHBIX DaGOTHHKOB, a Takke 06 wuX mpaBax H
00SI3aHHOCTSIX B 9TOH 00J1aCcTH.
3.2.2.6. Bo Bcex ciygasx 0Tka3 paGOTHHKA OT CBOMX IpaB Ha COXpaHEHHWE W
3aIUTY TalHbI HEIEHCTBUTEIICH.

4. Ilepena=ua nepecoHaNbHBIX TAHHBIX
4.1. Tlpu nepenade HepPCOHANBHBIX JAHHEIX PaGoTomaTeNs NOIDKEH cobmronars
clielylolye TpeboBaHus:
4.1.1. He coobmars mepcoHabHbIe TaHHBIE TPETheH CTOpOHE 6e3 MUCEMEHHOTO
cornacus cyOBeKTa, 3a HCKIIOYCHUEM CIly4aeB, KOIJa 3TO HEOOXOMUMO B LIETISIX
NPEAYNPEXKICHHA YIPO3bl JKU3HA U 370POBBIO DPalOTHHKA WM KJIMEHTa
OpraHM3alHH, a TAKKE B CIy4asX, yCTAaHOBICHHEIX (he/lepalbHBIM 3aKOHOM.
4.1.2. He cooOmars mepcoHanbHBIe TaHHEE B KOMMEPYECKHX LesXx 0e3 ero
MIHCBEMEHHOTO COTJIACHS.
4.1.3. Ilpesynpenuts IMI, HONYYABIIKX HEePCOHATBHEIE JAHHEIE, O TOM, YTO STH
JIAHHBIE MOTYT OBITh HCIONB3OBAHEI JIHIIb B LENX, /IS KOTOPEIX OHH COOGIIEHBI,
¥ TpeOOBaTh OT DTHX JIHUI| IHOATBEDPKIECHUA TOTO, YTO 3TO IIPABHIIO COBITIONECHO.
JIuna, mony4MBIIME TIEpPCOHANBHEIE NaHHbIE PabOTHUKA MM KIWEHTA, OOS3aHbI
CODIIIOATE peXKUM CeKpeTHOCTH (KoH(unennuansHocTn). Januoe [ojioxkenHne He.
pacmpoCTpaHaeTess Ha OOMEH MepCOHAILHEIME TAaHHBIMA PaGOTHUKOB B TTOPSIIKE,
YCTaHOBJIEHHOM (heZiepabHbIMK 3aKOHAMHY.
4.1.4. Ocy1ecTBIATE Mepe/iady IepCOHANBHIX TAHHEX B IpeAenax OpraHu3aiu
B COOTBETCTBMHU C HacTOSIIMM ITomoxeHreMm.
4.1.5. PaspemaTs JOCTyH X [EpPCOHANBHBEIM JAHHBIM TOJNBKO CIIEIHATBHO
YUOJTHOMOYEHHBIM JIUIaM, IPU 3TOM YKa3aHHBIE JIHIA IOJDKHE UMETH IPABO
[I0JIy4aTh TOJIBKO TC TIEPCOHAIBHBIE [aHHBIE, KOTOPBIE HEOOXOMMMBI i
BBITIOJTHEHHS KOHKPETHOH PYHKITUH.



4.1.6. He 3ampamuBaTh WHOOPMAIHIO O COCTOSHUH 3J0pPOBBS pabOTHMKA, 34
HCKJIIOYEHHEM TeX CBEINCHH, KOTOpHIE OTHOCATCS K BOMPOCY O BO3MOIKHOCTH
BBIIIOJIHEHUS PAOOTHUKOM TPYIOBOU (hyHKITHH.
4.1.7. TllepenaBaTh IepcOHaNbHBIE JaHHbIE pPabOTHHKA IIPEICTABUTEIIM
pPabOTHHKOB B TIOPSAKE, YCTAHOBIEHHOM TpyHoOBBIM KojekcoM Poccuiickoit
@enepanyy, U OrPaHMYMBATE DTy HHGOPMAIMIO TONBKO TEMH IIEPCOHAILHBIMH
JAHHBIMM pPabOTHHKA, KOTOpble HEOOXONWMBI IS BHIMOJHEHMS YKa3aHHBIMH
IIPEACTaBUTEISIMHI UX QYHKITHH.
5. XpaHeHne ¥ HCHONBL30BaHNE EPCOHATIBHBIX TAHHBIX:

5.2. llepcoHanbHble NaHHbIE 00padaThIBAIOTCS U XPAHATCS B OPraHU3AINH.

ITpu 0O6paboTke U XpaHeHHU TIEPCOHATBHBIX JaHHBIX COOIOIAI0TCS:

- TTApOJILHAS ITOJIUTHKA;

- aHTUBHUpYCHAs 3alllUTa;

- IpaBuIIa paboThl CO CHEMHBIMU HOCHTEIISIMH,

- IIpaBUJIa PE3€PBHOTO KOIIHPOBAHYIS,

- TIpaBWia JOCTyla B IIOMEINEHUS, TIJe PACHOJIOKEHEl JJIEMEHTEHI
HH(OPMAIIMOHHEIX CHCTEM.
5.2.1. IlepcoBanbHBle JaHHBIE MOTYT OBITH IOIYYECHBI, IIPOXOIUTH MATBHEHIITYIO
00paboTKy U IepeaBaThCs Ha XpaHEHHe, Kak Ha OyMaKHBIX HOCHUTEISIX, TaK U B
2JIEKTPOHHOM BHUJIE.
5.2.2. IlepcoHalbHBIE JaHHBIE MOTYT OBITH MOJIY4eHBI HE OT pabOTHUKA WM
KIWEHTa, a OT TpeTbed CTOpoHbI, Mcronb30BaHKE IIEPCOHANIBHBIX aHHBEIX,
IOIy4eHHBIX TaKUM CIOCOOOM, BO3SMOXHO TOJBKO C ITHCEMEHHOTO COTJIacHs
cyOBeKTa NePCOHATIBHEIX JAHHBIX.
5.23. Ilpu mnomydeHWW TePCOHANIBHBIX NAaHHBIX He OT paboTHuKa (3a
UCKIIOYEHUEM CllydaeB, €CITM WepCOHANBHBIC [aHHbBIE OBUIM IIpeIOCTaBIIEHEI
paboTonaTeno Ha OCHOBaHWUU (eJepaTFHOTO 3aKOHA WM €CIIH TepCOHATbHBIE
JIaHHBIE SBISIFOTCS OOIIENOCTYMHEIMY ) paboTogaTeNb 10 Hadala o0padoTKU TaKhX
MEePCOHANBHBIX JaHHBIX 00f3aH TpeloCTaBUTh PabOTHUKY  CIEAYIOUIYIO
HHQOPMAITHEO:

. HauMeHoBaHue ((haMuiaus, ¥Ms, OTYECTBO) M aipec OIeparopa WIH €ro
peCTaBUTES;

. 11eJT6 00pabOTKM MEPCOHATBHRIX TAHHBIX U €€ IPABOBOE OCHOBAHHUE;

. IperoaraeMele TIOJIb30BATENY IEPCOHATBHEIX JaHHBIX;

. YCTAHOBJIEHHBIE HacTosmmM @enepaTbHBEIM 3aKOHOM IIpaBa CyOBEKTa

MIEPCOHANBHBIX TaHHBIX.
6. JocTyn K nepcoHaIbLHBIM JaHHBIM

6.1. IlpaBo mocCTymna K MNEePCOHAIBHEIM JaHHEIM UMEIOT COTPYIHHMKH Ha3HAYEHHBIE

OTBETCTBEHHBIMH 3a O00pa0OTKy [aHHBIX WM WMEIOINWe JOCTYIL, COINIACHO

TIpUKa3y PyKOBOJCTBA OpraHU3allyH.

6.2. PaboTHUK UMeeT npaso:

6.2.1. Ilomydars JOCTYI K CBOHM IIE€PCOHANEHBIM JAHHEIM H O3HAKOMIICHHE C

HMMH, BKIIOYas [paBo Ha 0e3BO3ME3NHOE IONydeHWE KOIMM r00O0H 3amucy,

cofieprKalriell IepCoOHaIbHbIE TaHHbBIE pPaOOTHHKA.



6.2.2. Tpebosats or PaboTonareni yTOWHEHUS, UCKITIOYEHUS WA HCHPABICHHUS
HETIONHEIX, HEBEPHBIX, YCTAPEBINKX, HEJIOCTOBEPHBIX, HE3aKOHHO IOJyYeHHbIX
WJTHA HE ABJISIOIMX HEOOXOMUMMBIMH it PaboTomares nepcoHanbHbIX JaHHBIX.
6.2.3. IlomyuaTs oT PaGoTonmares:

: CBEICHHUS O JIMIaX, KOTOPEIE UMEIOT JIOCTYII K IEPCOHANBHBIM JaHHBIM WK
KOTOPBIM MOXET OBITE MPEIOCTABIEH TAKOW JOCTYII;

. nepedeHb 00pabaThIBAGMEIX IEPCOHANLHLIX JAHHBIX M WCTOYHHK KX
TIIOJIyYESHUST; _

. CpOKH 00palOTKKM MepCOHAIBHBIX [@HHBIX, B TOM 4YHCIe CPOKH KX
XpaHeHHUS,

. CBEICHWS O TOM, KaKue FMOpPHAMYECKHE IIOCHENCTBUS JUI1 CyOBeKTa

[EPCOHATIBHBIX JAHHBIX MOXET TOBJIeYb 32 co00i 06paboTka ero mepcoHanbHBIX
JaHHBIX.
6.2.4. TpeGoBath m3BelleHus PaboTomaTeneM BCEX IHIL, KOTODPBIM paHee OBLIH
COOOINEHRl HEBEpHBIE WM HETONHBIC IIePCOHANLHBIE JAHHBIE, 000 BCex
IIPOU3BEACHHBIX B HUX MCKIFOUEHUSIX, UCTTPABIEHUSX WK JOIONHEHUSX.
6.2.5. OO6xanoBaTh B YIOJHOMOYCHHEIA OpraH II0 3alUTe HPaB CyOBEKTOB
TIEPCOHANBHBIX AHHBIX WITH B CyAe0HOM MOpS/IKEe HEMPAaBOMEPHEIE AeHCTRHS WK
GesnericTeus PaboTonarens mpy o6paboTKe ¥ 3aIUTE eT0 HePCOHAIBHBIX TaHHBIX.
6.3. KomwuposaTs u jenaTh BBITHCKH [EPCOHANBHBIX JAHHBIX PaspeIIaeTcs
HCKIIIOYUTENBHO B CIIyKeOHBIX LeJISIX C Pa3pelieH s [LPEeKTOpa OpraHH3aIy.
6.4. Tlepenaya wuHMOpMAIWM TpeTbell CTOPOHE BO3MOXKHA TOJIBKO 1510)51
MACBMEHHOM COITIACHH CYyOBEKTa MEePCOHAIBLHEBIX JIAHHEIX.

7. OTBETCTBEHHOCTD 32 HAPYIIEHHE HOPM, PeryJHpPYOMHAX 06paboTKy H

32IMUTY HEPCOHANBHBIX JaHHBIX

7.1. PabOTHUKH OpraHu3aluy, BUHOBHBIC B HAPYLIEHWA HOPM, PEryIMPYIOIIHX
noiay4yeHue, o00pabOTKy M  3alMUTy  HEPCOHANBHBEIX  JAHHEIX,  HECYT
OUCLUINIMHAPHYIO aIMUHUCTPATUBHYIO, T'PaXJaHCKO-TIPABOBYIO HIIH YTOJOBHYIO
OTBETCTBEHHOCTh B COOTBETCTBUY C (DelepallbHEIMU 3aKOHAMM.
7.2.  PyKkoBOIMTENh OpraHW3alli{ 32 HAPYIIEHHE HOPM, PpEryIHPYIONMX
Hosy4YeHure, 00paboTKy U 3alUTY IEPCOHATBHEIX JaHHBIX, HECET OTBETCTBEHHOCTh
COIJIaCHO 3aKOHOIATENLCTBY PO,



